
The document you are trying to load requires Adobe Reader 8 or higher. You may not have the 
Adobe Reader installed or your viewing environment may not be properly configured to use 
Adobe Reader. 
  
For information on how to install Adobe Reader and configure your viewing environment please 
see  http://www.adobe.com/go/pdf_forms_configure.


C:\Users\u8003\Pictures\mdt-logo.gif
Montana Department of Transportation
Motor Carrier Services Division
IRP New Account Checklist
 
PO Box 4639 Helena, MT 59604 Voice: 406-444-2998 Fax: 406-444-0800 or         406-444-7670
MDT-MCS-020
Rev. 12/17
Page  of  
1.
USDOT Number
Updated USDOT number current with the year in which the IRP account starts.If you are prorated through the state of Montana, the USDOT safety report must be updated annually.  On-line may be accessed at https://www.fmcsa.dot.gov/registration  (if you have your PIN number) otherwise call (406)449.5304 to get a new PIN.  
2.
FEIN / TIN 
A federal ID (FEIN) or TIN will be needed. If you do not have this, you may call (800)829.4933 or go on-line to https://www.irs.gov/businesses to obtain this. If you have any questions on what your FEIN is, please visit the IRS web site for your Local IRS office. https://www.irs.gov/help-resources/contact-your-local-irs-office
3.
UCR 
Verification or UCR form for completion required.
4.
Form(s) / Scope / Justification
Complete Forms Schedule A & C, Schedule B & Schedule C-T (if adding trailers).Include a detailed Scope of Operation including: what you haul, where you go, routes used, how you get your loads, etc. Justification is required when more than a 10% weight variance is requested within the jurisdictions. 
5.
Signature Page or Power of Attorney
Original signature page listing all persons authorized to request account activity.If a third-party provider (prorate service) is contracted by the registrant, a power of attorney is required each year. (a power of attorney supersedes a signature page)
6.
Proof of Purchase
Proof of Purchase showing purchase cost (in US currency) on each power unit & trailer.Proof of Purchase is the price of the vehicle without Federal Excise Tax, add-ons or trade-ins.MSO OR MCO (Manufacturer's Statement of Origin) must be included if a new vehicle. 
7.
Proof of Residency (Three Types)
To establish Residence in a Member Jurisdiction, an Applicant must demonstrate to the satisfaction of the Member Jurisdiction at least three of the following: 
A Montana driver's license if the applicant is an individual.If the Applicant is a corporation registered to conduct business as a foreign corporation in Montana.If the Applicant is a corporation & the principal owner is a Montana resident.Proof the Applicant's federal income tax returns have been filed from an address in Montana.Proof the Applicant has paid personal income taxes in Montana.Proof the Applicant has paid real estate or personal property taxes in Montana.Copy of a Montana utility bill in the applicants name.A vehicle titled in Montana in the applicant's name.Registered with Montana Secretary of State.
8.
Form 2290 / Heavy Vehicle Use Tax (HVUT)
Required for any vehicles with a gross weight of 55,000 pounds or more.VIN verification page marked paid from IRS.Check made payable to IRS along with a stamped envelope made out to the IRS with the 2290 form submitted to MCS for forwarding.Receipted & IRS stamped current year 2290 in the name of the owner of the vehicle.                                              ORA copy of a canceled check (both sides) payable to IRS along with a stamped envelope made out to the IRS with the 2290 form submitted to MCS for forwarding.A bank statement indicating the amount of tax paid and an electronic acknowledgment indicating tax payment.An IRS printout of the taxpayer's account showing the amount of tax paid.
9.
Lease Agreement
If leased with another company, the lease must define the responsible entity for safety.Enter USDOT# ____________ Input the page number showing who is responsible for safety of the vehicle(s) on the lease: __________            
10.
IFTA
International Fuel Tax Agreement (IFTA) Application (if necessary).
  MCS Office Use Only
MCS 150 Form (printed copy for file).
Copy of the Secretary of State if company is an LLC.
Supervisor to verify IFTA Demographic to ensure the company doesn't have a current IFTA in another jurisdiction.   
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